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BEFORE SUBMITTING THE APPLICATION:

·  Will your project be completed during the fiscal year (July 1, 2009 – June 30, 2010)?

·  Have you considered or investigated funding sources other than the City of Columbia?

·  Have you read the guidelines to ensure that your project is eligible for 

Community Promotions?

·  Have you completed your application using only the official Application Form?

·  Is your application typed in at least 10-point font?

·  Have you verified that all contact information is complete and up-to-date?

·  Have you verified that all answers are complete and accurate?

·  Have you entered “N/A” for all items not applicable to your application? 
·  Have you attached the required support materials?

· A detailed project budget for which you are requesting city funds

· Most recent financial statement
· W-9 form

· A copy of your 990-tax form (if applicable)

· A list of current board members


     
·  Has your application been signed and dated?

·  Have you made twelve (12) copies of the original application with required attachments?

· Are the original and all copies three hole punched?  *Do not use 3-ring binders, folders, staples, or bind the application or copies in any way other than binder clips or paper clips.  

·  Have you made a copy of your application for your own records?

·  Submit your application to the City of Columbia no later than 12:00 noon, 

March 7, 2009.





COMMUNITY PROMOTIONS

MONTHLY APPLICATION

FISCAL YEAR:



  2009-2010
DATE SUBMITTED: 


       

AMOUNT REQUESTED: 

$     
AMOUNT FUNDED LAST YEAR:  
$         




Project:

     
a
Project Date:
      to                   ONGOING  FORMCHECKBOX 


Location:

     

NUMBER OF PEOPLE BENEFITTING FROM THIS PROJECT:      


  * ELIGIBLE applicants must be a non-profit Or not-for-profit oRGANIZATION *

Organization:

     
Director:


     


Contact Person:   
     
b
Mailing Address:

     

physical Address:
     
Phone Number:

     
Fax Number:
            

E-mail Address:

     


Web Address:

     
Nat’l Affiliation: 
      

Federal Tax ID #:

     
Annual Budget:   $     


Provide a brief overview of your agency or organization in the space below. Describe the purpose or mission of your organization, what other activities or projects that your organization is currently undertaking, and how the proposed project fits into your organization’s purpose.
     



What benefits will the City of Columbia and its residents receive if this proposal is funded? (Number and type of events, populations served, critical needs met, etc.) 

     

What is the proposed use of city funding? 

	Detail Items
	Cost

	     
	$      

	     
	        

	     
	        

	     
	        

	     
	        

	     
	        

	     
	        

	     
	        

	     
	        

	     
	        

	Total
	$      


If more space is needed, please attach a separate sheet.

     
What commitment is your agency or organization willing to make in assisting or providing services to the City of Columbia and its citizens? This should include details and specific items that the agency or organization is committed to accomplish with city funding.





Identify other sources of funding that will be used to accomplish this proposal. Include sources such as: revenues generated internally, contributions from other governmental agencies, other contributions, grants, etc. (Also list the status of each funding source.)

	Source of Funds
	Status of Funds*
	Dollar Amount

	     
	     
	$      

	     
	     
	        

	     
	     
	        

	     
	     
	        

	     
	     
	        

	     
	     
	        

	     
	     
	        

	     
	     
	        

	     
	     
	        

	     
	     
	        

	Total
	$      


*Status: Requested/Approved/Expected
          If more space is needed, please attach a separate sheet.




Please provide any additional information or comments that you feel is relevant to your request.

     



Submit the following required documents as attachments to your funding request:

1) A detailed budget for the project (not the organization) for which you are requesting city funding

2) Most recent financial statement

3) W-9 form

4) A copy of your 990-tax form (if applicable)

5) A list of your current board members




Completed applications (original + one copy) must be received before noon, the 15 of each month (or Friday before if the 15th falls on a Saturday/Sunday.)
By Mail: 
City of Columbia

In-Person:
Columbia City Hall




PO Box 147




1737 Main Street 




Columbia, SC 29217



Columbia, SC 29201




Attn: Dee Dee Fanning


(Deliver to the Security Desk)



_____________________________     ___________________________
  _______________

Signature of Applicant 

         Title 




  Date





City of Columbia


sOUTH CAROLINA








REQUIRED ATTACHMENTS








MISCELLANEOUS











PROPOSED IN-KIND CONTRIBUTIONS OR SERVICES TO THE CITY AND ITS CITIZENS








Due before Noon


by the 15th of the month


(or Friday before if the 15th 


 falls on a Saturday/Sunday)





BENEFITS TO THE CITY OF COLUMBIA
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PROPOSED USE OF CITY FUNDS








Press Tab key to move between data points. Please do not alter the application.








ORGANIZATION INFORMATION








PROJECT INFORMATION








DESCRIPTION OF ORGANIZATION








OTHER FUNDING SOURCES
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SUBMITTING THE APPLICATION














BEFORE SUBMITTING THE APPLICATION:





 Will your project be completed during the fiscal year (July 1, 2009 – June 30, 2010)?


 


 Have you considered or investigated funding sources other than the City of Columbia?





 Have you read the guidelines to ensure that your project is eligible for 


Community Promotions?





 Have you completed your application using only the official Application Form?





 Is your application typed in at least 10-point font?





 Have you verified that all contact information is complete and up-to-date?





 Have you verified that all answers are complete and accurate?





 Have you entered “N/A” for all items not applicable to your application? 





 Have you attached the required support materials?





A detailed budget for the project (not the organization) for which you are requesting city funds


Most recent financial statement


W-9 form


A copy of your 990-tax form (if applicable)


A list of current board members


	     


 Has your application been signed and dated?





 Have you made one (1) copy plus the original application with required attachments?





Are the original and the copy three hole punched?  *Do not use 3-ring binders, folders, staples, or bind the application or copies in any way other than binder clips or paper clips.  





 Have you made a copy of your application for your own records?





  Submit your application to the City of Columbia no later than 12:00 noon, 


the 15th of the month (or Friday before if the 15th falls on a Saturday/Sunday).
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