CANDO 2007 Application 
“Everybody Counts, Everybody Contributes, Everybody Benefits”
CANDO 2007 Application 
“Everybody Counts, Everybody Contributes, Everybody Benefits”


[image: image1.wmf]
Before You Begin


· Read this application package carefully and be sure to follow instructions.

· Make sure that your application meets the eligibility requirements in the CANDO Handbook

· See Frequently Asked Questions on pages 6 & 7 of the CANDO Handbook.
Preparing Your Application


· Be thorough, write legibly and include a concise, comprehensive explanation of your proposal. 

· Clearly demonstrate in response to questions related to your budget how funds will be spent.

Submitting Your Application


· Use the checklist listed in the handbook to make sure your application is complete BEFORE submitting it.

· Make sure all required forms are included and signed by an authorized representative of your neighborhood organization.

· Applications can be submitted Monday – Friday 8:30 AM to 4:30 PM until CANDO 2007 funds are depleted.
· Submit one (1) original and two (2) unbound 
 This application must include:

1) Detailed project description 

2) Detailed line item budget
3) Project Plan and Timeline
Submission Deadline:
Monday - Friday: 8:30 AM to 4:30 PM
Applications can be submitted beginning Thursday, July 26, 2007
This document is also available in electronic format at www.columbiasc.net.

Type or print clearly (using black or blue ink)

Name of organization _____________________________________________
Project Leader Information: 

Name ________________________________________________________

Mailing Address ________________________________________________

City & Zip Code ________________________________________________

Day Phone ____________________ Contact Phone ___________________

Fax __________________________ E-mail __________________________

Please indicate the amount of your total CANDO grant request: $_________
Name of Proposed Project(s):

1. ___________________________








2. ___________________________









1. Describe your project(s) _______________________________________


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________







2. How is this project a public benefit to the neighborhood? 

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. State the location of the proposed project(s). 

_______________________________________________________________________________________________________________________________________________________________________________________________________________________
4.  If your project involves educational field trips, you must: 

1) List the name(s) of  field trip destination; 

2) Explain how the field trips are a public benefit to your neighborhood; 

3) What the educational value is of each of the  field trips; 

4) How will the field trip be measured? 

5) Define the objective selection criteria that will be used to select the participants, and; 

6) List the number of participants for each trip.  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

_______________________________________________________________________


5.  Budget Detail (See Page 4 of the Handbook for Budget Line Item Description)

	Item 
	CANDO

Amount Requested ($)
	Cash Match Funds

($)
	Total

($)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL


	
	
	


 If necessary, use no more than one (1) additional page for a budget narrative.

Attachments

Make sure you attach all forms to your application listed on the checklist in the handbook. 
1. Make sure you include in the application a thorough and complete project budget. All revenues and expenses are to be outlined, along with attached bids, quotes and the association’s required match documentation. (Applicable only to grant requests over $2,500).  

2. Signed IRS W-9 Form

3. Complete and attach the Project Plan and Timeline for the project. 

4. Attached are the association minutes reflecting the results of the membership vote to approve the 2007 CANDO project demonstrating the commitment and accountability using of funds.

Certification

I certify we have complied with the program guidelines, demonstrated commitment and accountability of funds, and are submitting a thorough and complete application.

Print Name of Neighborhood/Organization President

Signature of Neighborhood/Organization President



Date

CANDO 2007 
Project Plan and Timeline                            Date: ___________________

Project Name: ___________________________________________________

Association: _____________________________________________________

Please outline the primary tasks or steps required to successfully complete your grant project and achieve your goals. USE ONE SHEET PER PROJECT. If you have more than one project use a different sheet.

	Task 
	Start Date 
	Completion 
Date 
	Person/Committee Responsible 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Completed CANDO applications

are to be submitted in the City of Columbia’s
Community Development Department by:
Monday – Friday 
8:30 AM - 4:30 P.M.

Beginning July 26, 2007
Mail to: 
 City of Columbia

   Community Development Department

  Attn: CANDO

  PO BOX 147

   Columbia, SC 29217

Deliver to:
    City of Columbia

       Community Development Department

    Attn: CANDO

     1136 Washington Street 
3rd Floor

Columbia, SC 29201

Submit:

One (1) original and two (2) unbound copies 

Any Questions? 
Please contact 

Charmaine Clark, Community Neighborhood Specialist 

 (803) 545-3403
cdclark@columbiasc.net
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